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For Additional Information:

For further information, use these 3M IT Product Lifecycle Management (PLM) resources

Global PLM Resource

How to Access or Contact

Online Documentation

While logged into Global PLM Platform (formerly known as

.ﬁ-‘l
ENOVIA/eMatrix), click and select Help.

Documentation and Training

Visit https://www.3m.com/plmhelp
To request PLM access, click on the “this form” link under External
Supplier Account Requests.

Helpline

651-737-0353

Supplier Helpline

877-439-7426 (toll free)

Engineering Documentation Center

651-737-3775

Assistance with Password Reset:

Global PLM Resource

How to Access or Contact

Helpline

For suppliers needing assistance with
Password reset who have PLM only access.

651-737-0353

Supplier Helpline

For suppliers needing assistance with
Password reset who have PLM and IPM
access..

877-439-7426 (toll free)
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https://www.3m.com/plmhelp

3M PLM Preferred Browser:

PLM preferred browsers are Google Chrome and Microsoft Edge Chromium. The listed internet browsers are in order of
usage preference.

Regarding using Mozilla Firefox, this browser does not have full functionality and usage is not approved by the 3M
Global PLM system.

Global PLM Supplier Account:

Supplier accounts can have three different formats.

1. The Supplier who has been assigned a 3M Pin and can access the 3M Network using VPN or zScaler. These users
are typically contract workers and are using a 3M computer.

2. The Supplier who has a 3M Pin, but do not have access to access to the 3M Network These users will need to
register for Supplier Direct.

3. The Supplier who does not have a 3M Pin and is not on the 3M Network will need to complete Supplier Direct
registration for PLM and PLM Account Registration.

1. User with 3M Pin and Access to the 3M Network

Supplier will need to log into VPN or zScaler. Launch an Internet Browser either Google Chrome or Microsoft
Edge. Access the 3M PLM Sharepoint site at:

3M PLM Sharepoint

Click on the “PLM (17X) LOGIN button to Launch PLM

3M | Go

ifo& Careor \/  Facili
“

lities & Onsite Services /  Business Support -/
& ‘ e
y.Seriuggy =7 5,
Sl
Hardware
Product Lifecycle Management (PLM)

PLM (17X) LOGIN DIV ADMIN (17X) LOGIN WEBVIEWER LOGIN

PLM Welcome Page will display additional instructions start from this link (Link here)

2. User with 3M Pin and do not have access to the 3M Network

The User who has a 3M Pin but does not have access to the 3M Network can reach out to their 3M Supervisor and ask if
the supervisor is willing to activate their 3M Windows account. If the supervisor is unwilling to activate the Windows
account, then the User will need to register for Supplier Direct.

Instructions below:

Access 3M Supplier Direct at www.3m.com/suppliers.
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https://skydrive3m.sharepoint.com/sites/corpRC0016/Pages/Global/974.aspx
http://www.3m.com/suppliers

If you need assistance, contact 3M PLM (Product Lifecycle Management) Technical Support Center at 1-877-439-7426.
Note: For Registration Instructions, go to “Resources”, then “Registration Instructions” from the drop-down menu.

Science.
Applied to Life.” FrAfE us-en @ v
Products Industries Brands @ Account v
3M Supplier Direct
OVERVIEW > SUPPLIERS ¥  SUPPLIER ¥  PROSPECTIVE v iEleliHeR A CONTACT 3M >

REQUIREMENTS SUPPLIERS

Registration Instructions

Registration Instructions
3 > 3 3 " / e Supplier Learning Academy
3M Supplier Direct FAGs
.A g ﬁ;‘e\‘sw‘me?f iR . £ : . Global/Local Supplier News

Contact 3M

3M ERP Support

View All Resources

Click on the Internet Browser Back button to return to the first window. To register for 3M Supplier Direct, click on
“Account”, from the drop-down menu click “Sign In”.

f\ﬂ:ﬂ::'lo Life.” Search us-eN @ v
Products Industries Brands m ~
3M Supplier Direct “
OVERVIEW > SUPPLIERS v glélgzll_:?EERMENTs v EESSEE%IVE ¥ RESOURCES v CON Sign in to bCom

3M Supplier Direct

A Global Resourcefor 3 Supp‘lier b

s

Login using your Supplier Direct credentials on the Enterprise Network Login form. Click “Login”.
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If you do not know your password, please click ‘Don’t Know Your Password?’

m Science.
Applied to Life.” Worldwide

Enterprise Network Login @

Don't Know Your Username?

Username

Don't Know Your Password? I

Change Password

Password

T —

LOGIN

Legal Information | Privacy Paolicy
©3M 1355-2023. All rights reserved.

Scroll down and click “Request Additional Access” under the “Quick Links”.

OVERVIEW > SUPPLIERS ¥  SUPPLIER ¥  PROSPECTIVE ¥ RESOURCES ¥  CONTACT3M©
e REQUIREMENTS SUPPLIERS

*+13M SupplietDitect

A GJgE_@LBgyurca':fo_r.éM Suppliers =

g

Suppliers Prospective Suppliers Quick Links

As a valued 3M supplier, you need simple, streamlined Looking to expand your business? At 3M, we're always Ariba
access to tools and information to make the most of our looking to collaborate with innovative companies that - L
partnership. Here you'll find all you need, secured and share our values and commitment to better business. If 3M Citrix Applications
unsecured. Share with your teams and check back you're interested in partnering with us to help create ERP Training
regularly for updates. greater value for our customers, reach our environmental

and sustainability goals and achieve cost efficiencies, Corcentric
Purchase Order/Scheduling Agreement Terms and click here to learn more. Use the “Introduce Your

Conditions Company” link to reach out to us and share your LWM '
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Enter the Registration Code “IT_PLM”. Click Next.

- o »

Science. Help )

Applied to Life.”
PRODUCTSFOR ¥ PRODUCTS FOR ABOUT US ¥ PARTICLES BY 3M Search
BUSINESS CONSUMERS

Enter Registration Code

) Tebegin the registration process, please enter your registration code below. (

Rﬁl’s(mlinn Code*

The Registration Form will display with fields auto populated. Validate the information on the Registration form. To
change field information, click on the field and update the information.

Click Submit at the bottom of the form.

Science, ~ us-en @ v~
Applied to Life.” ey
Products Industries Brands | Your Name Here
Registration
First Name *
[ Your First Name Here ‘

Last Name *

| Yo!r Last Nime Here ‘

Username

| Your 3M Pin Here ‘

CLEAR SUBMIT

The system will display a Registration Confirmation

Registration Confirmation

Thank you for registering with 3M. After your access request is reviewed, you will recaive an e-mail with account status and any additional information.

You will receive an e-mail from 3M Administration when your account is approved. Once you have received the e-mail
notification, you will then be able to log onto Supplier Direct and the 3M’s Global PLM platform.

Once you have received approval of Supplier Direct Registration, to access PLM instructions available from this link.
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3. User who does not have a 3M Pin and access to the 3M Network

Requesting access to Global PLM as this type of supplier is a two-step process. If you request a Global PLM Account, you will
complete steps 1 and 2 concurrently.

e Step lisrequesting a Global PLM Account (pages 8-9).
e Step 2 is creating the Supplier Direct Account (pages 10-17).

Requesting a PLM Account:
e Launch Internet browser

Note PLM Recommended Browsers are Google Chrome or Microsoft Edge
e  Enter https://www.3m.com/plmhelp in the URL field.

Click on “this form” link under the External Supplier Account Requests section.

« > C af3mcon/pimhelps

3M Information Technology

Global PLM Platform Help

This information is courtesy of 3M Product Lifecycle Management (PLM). For questions on the Global PLM paltform (formerly called eMatrix or ENOVIA), please call the 3M R&D IT Technical Support Center at 651-737-0353 or toll-free in the United States at 877-439-7426. External users of the
Global PLM platform should make sure that the PLM i i

e-mail address (emat [at] mmm.com) is not blocked s spam

External Supplier Account Requests

You may us. 1o request an external supplier account on the Glabal PLM platiorm

PLM New Features

This document describes the changes visible to extemal suppliers of eMatrix in release 17:.0.0.

New Festures Based On Last Updated
3M External Suppliers in Release 17x Release 17x.17.0  Mar. 3, 2022
3M Raw Material Specifications for External Suppliers in
Release 17x

Release 17x 17.0 Mar. 3, 2022

Web-Based Training

The WBTs will be updated soon!

weT Tite Based on Last Updated
Coming soort Release 17x.0 TED
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https://www.3m.com/plmhelp

Fill out the Form and click Submit.

of BUSINESS
Global PLM Platform Help
Global PLM External Supplier Account Request

Please use this form if you need a Gloabl PLM platform account fo work with 3M. For assistance, call the 3M RED IT Technical Support Center at 651-737-0353 or toll-free in the United States at 877-439-7426.
First Name
R

Last Name

Internet E-mail Address
I

Confirm E-mail
[

Telephone Number

|
‘Company Name

]

Company Mailing Address
]

Please enter your 3M contact name, telephone number, and Intemet e-mail
address {especially if this is the first Global PLM account requested by your

company):
]

Organizations with which you'll work:

) Facilifies ~  Machine Design [ PICS | Specialty Materials

[ Other

(Please enter additional information in the Comments field if Other is selecied.)

3M Enterprise Packaging roles required (leave blank if you won't use these special

Enterprise Packaging roles):
"l Packaging Supplier (Author) | Packaging Supplier (Non-Author)
| Design Agency [ Quizource Manufacturer

If already known and different from your Internst e-mail address, your Visitor Management

\_IrSRM usemame for accesai!g M Sugp_liel Direct:

‘Comments

o Form field Explanation:

Field on Form Requested Information Instruction

Internet E-mail Address The E-mail address provided must be the same E-mail address
used when creating the Supplier Direct Account.

Telephone Number Please provide your direct work phone number or work cell phone
number.
Company Mailing Address Please enter your company’s physical mailing address, website,

and company phone number.

Please enter you 3M Contact Name, telephone Provide 3M Contact Name and information
number and internet email address
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Form Field explanation continued:

Organization with which you'll work External suppliers who will be accessing and updating CAD
Facilities Drawings Please select the Facilities check box.

3M Enterprise Packaging roles required (leave No selection needed.
blank if you won’t used special Enterprise
Packaging roles)

If already known and different from your If you already have a 3M VSRM/Supplier Direct Account, enter
Internet email address your Visitor your username.

Management (VSRM/Supplier Direct) username
for accessing Supplier Direct

Comment Please indicate the following in this field.

e Please indicate if you have a previous VSRM — Supplier
Direct/PLM Account and your email account has changed.
Please indicate your previous email address and your new
email address.

e If you previously had a 3M PLM account.

Creating a Supplier Direct Account:
Note: A Supplier Direct Account only needs to be created once.

Access website: http://www.3m.com/suppliers/

If you need assistance, contact 3M PLM (Product Lifecycle Management) Technical Support Center at 1-877-439-7426.
Note: For Registration Instructions, go to “Resources”, then “Registration Instructions” from the drop-down menu.

3M Supplier Direct is in the process of deploying a new home page. The Home page will display differently based on the
Suppliers location.
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For Suppliers located within the United States:

iﬂ;ﬁ::-to Life.” Search us-en @
Products Industries Brands @ Account
3M Supplier Direct
OVERVIEW > SUPPLIERS ¥  SUPPLIER v  PROSPECTIVE v [iEselleis: B Al CONTACT 3M >

REQUIREMENTS SUPPLIERS

Registration Instructions

Registration Instructions

Supplier Learning Academy

3M Suppli i

A Global ﬁ;‘ Global/Local Supplier News

Contact 3M

3M ERP Support

View All Resources

Click on the Internet Browser Back button to return to the first window. To register for 3M Supplier Direct, click on
“Account”, from the drop-down menu click “Sign In”.

w Science. s h
Applied to Life.” Saic

Products Industries Brands

3M Supplier Direct

OVERVIEW >  SUPPLIERS ¥  SUPPLIER v  PROSPECTIVE v RESOURCES ¥ CON o
Sign in to bCom
REQUIREMENTS SUPPLIERS e

3M Supplier Direct

A Global Résource-for 3\ Supplier;

<

Go to Registration Form:
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For Suppliers located outside of the United States
Note: The language on the Supplier Direct window can be changed by:
us-en @ -

e Select the globe icon found in the upper right corner.

Applied to Life."”

Products Industries Brands @ Account v

3M Supplier Direct

OVERVIEW > SUPPLIERS ¥  SUPPLIER ¥  PROSPECTIVE ¥ RESOURCES ¥ CONTACT3M [
REQUIREMENTS SUPPLIERS

Glohgmurce';t;r‘éM Su

e

b
&
a
g
@
a
=

Welcome to Supplier Direct

Select “Change 3M Supplier Direct Location” link.

' us-en @

3M in the United States

© English - EN

Change 3M Supplier Direct
Location

Save
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Select your Location:

Select Your Location

We invite you to browse the global 3M Supplier Direct website, created to provide a single point of entry for our valued 3M suppliers, as well as potential suppliers seeking to expand
their business, This site provides access to an assortment of materials and tools we hope you'll find useful and informative. We recommend you make your selection based on the

purchase order origin country.

<

Americas

Canada - English

Canada - Frangais

Costa Rica - English
Dominican Republic - English
El Salvador - English
Guatemala - English
Honduras - English

Jamaica - English

Mexico - English

Panama - English

Puerto Rico - Engli:

Trinidad and Tobago - English

B

Europe

Austria - English
Belgium - English
Czech Republic - English
Denmark - English
Estonia - English
Finland - English
France - English
Germany - English
Greece - English
Hungary - English
Ireland - English

Italy - English

<

Middle East & Africa
Israel - English

Morocco - English
Pakistan - English

Saudi Arabia - English

South Africa - English

United Arab Emirates - English

hiad

Asia & Pacific
Indonesia - English
Japan - English
Korea - English
Malaysia - English
Philippines - English
Singapore - English
Taiwan - English
Thailand - English

Vietnam - English

United States - English Kazakhstan - English
Latvia - English
Lithuania - English
Netherlands - English
MNorway - English
Poland - English
Portugal - English
Romania - English
Russia - English
Slovakia - English
Spain - English
Sweden - English
Switzerland - English
Turkey - English
Ukraine - English

United Kingdom - English

The displayed Ianguége i"s'updat“ed. '
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Access the Registration Instructions from the Resources tab.

A
Science. Help & Please SignIn
Applied to Life.”
PRODUCTSFOR ¥ PRODUCTSFOR > NEWSROOM v ABOUTUS ¥ ‘ Search Q
BUSINESS CONSUMERS
3M Supplier Direct
OVERVIEW > SUPPLIERS ¥  SUPPLIER ¥  PROSPECTIVE v GEEIEEERE CONTACT 3M &
— REQUIREMENTS SUPPLIERS
Registration Instructions
Supplier Learning Academy
-3M SupplierDirect - : FaGs
- 'A. Gl°bﬂ| R.e_éa"."ce L : . i : i 18 Global/Local Supplier News
Contact 3M
3M ERP Support
" View All
http://.Sm com/3M/en_US/suppliers- v
Click on the Internet Browser Back button to return to the first window. To register for 3M Supplier Direct, click on
“Please Sign In”.
l
Science. Help & Please SignIn
Applied to Life.”
PRODUCTSFOR ¥ PRODUCTSFOR > NEWSROOM ¥ ABOUT US v ‘m Search Q
BUSINESS CONSUMERS
3M Supplier Direct
OVERVIEW 1>  SUPPLIERS v  SUPPLIER v PROSPECTIVE v RESOURCES ¥ CONTACT 3M >
REQUIREMENTS SUPPLIERS
. . A Global Resource for*3M Suppliers
> - i e =
v

Continue to Registration Form:.
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Registration Form:

Note The instructions below are intended for 3M External Suppliers who do not currently have a 3M VSRM (Visitor
Management/Supplier Direct). If you currently have a 3M VSRM/Supplier Direct Account, please see Requesting
Additional Supplier Direct Access.

Click on Register to create a Supplier Direct Account.

Science.
Applied to Life.” Worldwide

Enterprise Network Login @
Don't Know Your Usemame?
Username Don't Know Your Password?

Change Password

| REGISTER

Password

LOGIN

B3N 1905-2010. All rights resenved.

Step 1: Enter Authorization or Registration Code.
Enter “IT_PLM” in the Registration Code field then click on Next.

Science. Help
Applied to Life.”
PRODUCTSFOR ¥ PRODUCTS FOR = ABOUTUS ¥ PARTICLES BY 3M > Search

BUSINESS CONSUMERS

Enter Registration Code

To begin the registration process, please enter your registration code below.

Registration Code*

NEXT

Page 16 of 43



Step 2: Enter Your Information.

Fill in the required fields indicated by the red asterisk (*). To activate each field, click below the field name and enter
the requested information.

e The email address provided in the form must match the email address provided on the PLM Registration form.

Science. Help
Applied to Life.”
PRODUCTSFOR ¥ PRODUCTS FOR ABOUTUS v PARTICLES BY 3M = Search
BUSINESS COMNSUMERS
- L]
Registration

Salutation

-Select One- -

First Name ™

Middle Initial

Last Name *

E-mail Address *

Username @

Page 17 of 43



Registration Form Continued:

Password ™

@& Must B2 12-20 characters

®  Must include 3 of following:

-

-
-
-

1 uppercase letterlA-Z)
1lowercase letter (a-z)
1 numeral (0-9)

1symboll$,.#,%)

Re-enter Password *

3M Customer Account Number

Company Name: *

Mailing Address: *

Address 2:

City: *

State/Province: ¥

Postal Code: *
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Continued Form:

Continue filling out the form.

Click on the @ icon to the left of “Expand and Accept Extranet Access Agreement” to review the Extranet Access
Agreement.

Click in the Checkbox to the left of “l accept the Extranet Access Agreement”.

Click Submit.

Country: *
Select One- n

Phene Number: *
Phone Number Extension:
Fax Number:

Language: *
-Select One- n
Personal Verification Question 1"

Select One- n

Personal Verification Answer 1*

Personal Verification Question 2*

LY

- 1. Click here to Expand and
Accept Extranet Access
Agreement.

-Select One-

Personal Verification Answer 2*

I— 2. Click the Checkbox to
Accept the Extranet

Agreement.
CLEAR SUBMIT
The following window will display.
Search | Keywords, part numbers, etc ‘ B
m All 3M Products Newsroom About 3M v
United States [ " ° * Change]
Registration Confirmation
Thank vou for registering with 3M. After your access request is reviewed. vou will receive an e-mail with account status
and any additional information
Legal Information | Privacy Policy © 3M 2017. All Rights Reserved.

You will receive an e-mail from 3M Administration when your account has been approved. Once you have received the
e-mail notification, you will then be able to log onto Supplier Direct and the 3M’s Global PLM platform.
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Requesting Additional Supplier Direct Access:
The instructions below are for Suppliers who already have an existing 3M Supplier Direct account and need to add 3M’s
Global PLM system to their access.

Login to Supplier Direct at http://www.3m.com/suppliers/

Login using your Supplier Direct credentials on the Enterprise Network Login form. Click “Login”.

m Science.
Applied to Life.” Worldwide

Enterprise Network Login @

Don't Know Your Usemame?
Username Don't Know Your Password?

Change Password

Password

LOGIN

m Legsl Information | Privacy Policy
©3M 1995-2013. All ights reserved

Scroll down and click “Request Additional Access” under the “Quick Links”.

OVERVIEW = SUPPLIERS ¥  SUPPLIER ¥  PROSPECTIVE ¥ RESOURCES ¥  CONTACT 3M &>
e REQUIREMENTS SUPPLIERS

Suppliers Prospective Suppliers Quick Links

As a valued 3M supplier, you need simple, streamlined Looking to expand your business? At 3M, we're always Ariba
access to tools and information to make the most of our looking to collaborate with innovative companies that . L
partnership. Here you'll find all you need, secured and share our values and commitment to better business. If 3M Citrix Applications
unsecured. Share with your teams and check back you're interested in partnering with us to help create ERP Training
regularly for updates. greater value for our customers, reach our environmental
and sustainability goals and achieve cost efficiencies, Corcentric
Purchase Order/Scheduling Agreement Terms and click here to learn more. Use the “Introduce Your
Conditions Company” link to reach out to us and share your | Reguest Additional Access J

Page 20 of 43


http://www.3m.com/suppliers/

Enter the Registration Code “IT_PLM”. Click Next.

Science. Help

Applied to Life.”
PRODUCTSFOR ¥ PRODUCTS FOR ABOUTUS ¥ PARTICLES BY 3M Search
BUSINESS CONSUMERS

Enter Registration Code

) To begin the registration process, please enter your registration code below. (

Rﬁistration Code*

The Registration Form will display with fields auto populated. Validate the information on the Registration form. To
change field information, click on the field and update the information.

Click Submit at the bottom of the form.

Science. ~ us-en @ v
Applied to Life.” ey
Products Industries Brands | Your Name Here
Registration
First Name *
[ Your First Name Here ‘

Last Name *

| Yogr Last Nime Here ‘

Username
| Your 3M Pin Here ‘

CLEAR ‘ SUBMIT

The system will display a Registration Confirmation

Registration Confirmation

Thank you for registering with 3M. After your access request is reviewed, you will receive an e-mail with account status and any additional information.

You will receive an e-mail from 3M Administration when your account is approved. Once you have received the e-mail
notification, you will then be able to log onto Supplier Direct and the 3M’s Global PLM platform.

Once you have received approval of Supplier Direct Registration, to access PLM instructions available from this link.
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Supplier Direct Login for US and external US Suppliers:

Login to Supplier Direct at http://www.3m.com/suppliers/
e Click on Account and click Sign In button.

Science.
Applied to Life.” e
Products Industries Brands
3M Supplier Direct
OVERVIEW > SUPPLIERS v gg&z‘,’:f;MENTs v gﬁggzig;IVE ¥ RESOURCES v CON Sign in to bCom

3M Supplier Direct

A Global Resource-for3mM Supplie

<

The system prompts for a login, please use your username and the password you created for Supplier Direct and click
Login.

Note: Password needs to be at a minimum 12 characters in length containing alpha-numeric characters, with one capital
letter and NO special characters.

Science.
Applied to Life.” Worldwide

Enterprise Network Login @
Don't Know Your Username?
Username Don't Know Your Password?
View Terms and Conditions

View Extranet Access Agreement

Password
I Change Password

LOGIN REGISTER

m Legal Information | Privacy Policy
©3M 1995-2017. All rights reserved

Page 22 of 43


http://www.3m.com/suppliers/

Global PLM Setup:

Menus display by clicking on an icon in the blue ribbon.
After login into 3M PLM for the first time, you will see the Default homepage screen as shown beIowl

Welcome Page:

In the lower left corner, click the box to the left of “Do not show at startup”. Then click the “X” in the upper right

window to close the Welcome window.

3DEXPERIENCE | ENOVIA Collaboration and Approvals

v Collaboration and Home
Approvals
Home Tasks
Support Files... Tasks | Filter:Active

Issues Summary

Shorteuts...

» System Administration Lljiames
» Routes

Tasks

Subscriptions

-

» Experience
Configuration

» Product Specifications
» Workspaces

My Workspaces

Routes Summarv

< pHide Panel

. Aesi
Mv Worksnaces Assigned ltems

Welcome!
Learn more about the 3DEXPERIENCE user interface
in 6 steps...

Restore Default View o

0

wer time

Compass: access your apps & services { NEW

/\ Social and Collaborative

3D Modeling KY
\}‘30 {>

Simulation ___""

Information Intelligence

@00000

Assigned Items, Document Updates and Task Due Timeline:
In the upper left corner, click “Hide Panel” to close this panel.

3DEXPERIENCE | ENOVIA Collaboration and Approvals

w Collaboration and Powerview Home

Approvals

Home Tasks | »

Support Files Tasks | Filter-Active
Shortcuts. vy
Tasks

» Product Specifications Claame

w Packaging Materials and
Artwork Assets

v Search
Structure
Specification
Search
Material
Specification
Search
Artwork Search

Reference
Standards Search

Distribution Code
Dashboard

Specification
Subscriptions

Powerview Home
» Adobe AEM Asset
~ Workspaces

My Workspaces

< PHide Panel

¥ Assigned Items

=+ OO0 B S0VeHR ]

0 Modified this week 0 Modified this month

N 1® + 2 @ @

Restore Default View

1

Locked Documents

3 Updates in 24h

¥ Updates of documents over time

& Type | Owner | State |Instructions
No ¢
0
7
0 New this week
» y
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Preferences Home Page Setup:
You can change Home Page screen from Default to Tasks.

With Tasks as your homepage, when you login, the system will display all your tasks to approve.

Click on the Me icon - > General Preferences...

My Roles

My Profile

My Credentials
General F"references)

Log Out

Click Home Page in the left panel.

Click the Tasks radio button and then click “Done” in the lower right corner of the window.
Preferences

@
@

X\

A Obefault (PowerView)

¥ General (O Channel Ul Home Page

Collaboration and Approvals

R Default Language
O Home
Export Data Format

| % Home Page O Issues Summary
E® Pagination O Shorteuts

R Time Zone

W Default Search Vault
O Subscriptions
F8 Toggle Browser

ToolBar
E® E-mail Notifications Workspaces
8 Images In
Tables/Forms O My Workspaces
[® Discussion Preference
[® 3DLive Examine My Profile
Default Create Vault
® O My Profile

\
\

» Parameter

Apply " Cancel

If you choose not to change your homepage, you can get to your assigned tasks or assigned specifications by navigating
to Your Assigned Tasks Section or Navigating to Your Assigned Specifications Section.
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Toolbars/Icons:

The most obvious change in release 17X is the look of the main page. All menus display by clicking on an icon.
The biggest change in 17X is accessing the toolbars.

i Testwsextecol @ + &2 @ @

Icon Icon Name Function
Home Clicking this button will take you to the Global PLM Platform Collaboration and
Approvals home page, this will not be the homepage that was selected under your
General Preferences.
Back Clicking this button will display a previous object you were looking at, it does not
move you to the previous category or current object.
Forward Clicking this button moves you to an object you visited recently. This button will

become active when you have used the back button.

Expand/Collaps
e

This icon will shrink the header page or expand it if you have already collapsed it

Structure View

This icon allows the user to see the Raw Material Part Structure

=

Categories This icon allows the user to see the left navigation pane of the Raw Material
Specification.

If&i Download Using the Download Icon on an PLM object, allows the user to open the file for review
or save the PDF file to their hard drive.

= e-mail Clicking on this icon allows the PDF file to be e-mailed to someone.

% Tools This icon allows the user to Trigger Validation, Export, Printer Friendly, Multi Column

Sorting, Mass Promote and Mass Demote.
Note: Trigger Validation, Mass Promote and Mass Demote are not used by Suppliers
to 3M.

Multi Column Sorting allows the Raw Material records to be sorted using multiple
columns. Note: The Multi Column sorting will need to be removed to return the Raw
Material records to default display

The Printer Friendly option will create a non-editable image of the displayed Raw
Materials.

Export will allow the Raw Material records to be exported to a .csv which can be
opened in Excel. A CSV file is created and can be opened in Excel by using this option.
From the Tasks window, select the items to be exported by clicking in the box to the
left of the item record.

Raw Material & 3M Raw Material | 2011-05-
V| \ r
‘ Specification I Raw Material Description Release  Standard e N

All listed items can be selected by click in the box to the left of the column header
“Type”. After selecting the items to be exported, click on the Tools icon and select the
Export option. A File Download window will display with the option to Open or Save
the information to your computer. To save information in Excel format, click on Save
button on File Download window. Name the file and note to what file directory the
file is being saved. Launch Microsoft Excel, navigate to the csv file location and select
the csv file.

Note: Assigned Specifications records can also be exported however all Assigned
Specifications records are exported.
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PLM Icon Function (continued):

=1 Open In New Using the “Open in New Window” Icon will open the related object in a New Window.
Window When the New Window is closed, the Task window information will still display.
[ | Pagination Off Found in the lower right corner of Assigned Specification window or My Task window.

4 Page of1 » MU
User will be able to scroll through all listed. After Pagination Off has been selected

pagination will display as sl = Iy

Pagination On

Found in the lower right corner of Assigned Specification window and My Task
window.

{ Page of 1 » M User will need to use page forward or back to move
through the listing.

View Clicking on this icon allows the PDF file to be viewed.

PDF File Found in the Assigned Specifications section. Clicking on this icon, will display the
related Supplier PDF file.

Supplier File Found in the Content section of the Summary View. Clicking on this icon, will display

Attachments the related Supplier Documents which may include MSDS or Product Data Sheet.

Customize Table
View

Clicking on this Icon will allow you to access All Tasks, Active Tasks, Completed Tasks
and Tasks to be Accepted

iRE ® e

Mass Approval

This icon is available from the Task window and allows the Supplier to approve Tasks.

Header Icons no longer display:

When your header icons no longer display try one of the following two methods.
Method 1) Place mouse at the end of the URL in the URL bar and press Enter to reload the page
Method 2) Close your browser and open a new browser window and log in again.

é 3DEXPERIENCE | ENOVTA Collaboration and Approvals

+ Collaboration and
Approvals

Home

3DEXPERIENCE | ENOVIA Collaboration and Approvals

w Collaboration and

Arnrmeal

~ Tasks | FilterActive

=- H-BdYEHR

A Home
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Navigating to Your Assigned Specifications

All specifications that have been assigned to your company and have been approved in Global PLM.

Your assigned Specifications can be accessed by expanding the Product Specification menu in the left navigation pane

and clicking on Assigned Specifications.

Clicking on the Document Link of the Raw Material will open the Raw Material for review

Clicking on the PDF file icon will open the Raw Material Specification in Internet Browser with print ability.

¥ Collaboration and
Approvals

Home
Support Files
Issues Summary
Shortcuts...
» System Administration
» Routes
Tasks

Subscriptions

» Experience
Configuration

Product Specifications

Assigned
Specifications

Dynamic Subscription
¥ Workspaces

My Workspaces

Assigned Specifications

a H-mB%YER

Number o

Document Link to
Raw Material
Specification

PR - R - S R S I A

Type
Raw Material Specificat...
Raw Material Specificat...
Raw Material Specificat...
Raw Material Specificat...
Raw Material Specificat...
Raw Material Specificat...
Raw Material Specificat...
Raw Material Specificat...
Raw Material Specificat...
Raw Material Specificat...
Raw Material Specificat...
Raw Material Specificat...
Raw Material Specificat...

Raw Matarial Snarifirat
<

Description

State

Raw Material
Description

Raw Material
State

Navigating to Your Assigned TasKs:

Tasks assigned for your approval will display if you have the Homepage under General Preferences set to Default or

Tasks.

Your Tasks can also be accessed by clicking on Tasks in the Collaboration and Approval navigation pane

¥ Collaboration and
Approvals

Home
Support Files...
Issues Summary

Shortcuts...

» System Administration

» Routes
G
Subscriptions

» Experience
Configuration

» Product Specifications

v Workspaces

My Workspaces

Page 27 of 43

Specification Category
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard

Standard

Issued Date
1992-07-15
1997-12-12
2018-03-02
2017-02-06
2018-03-05
2018-03-09
2018-03-05
2018-03-05
2018-01-23
2018-03-05
2018-03-16
2018-03-22
2018-03-14
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>
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On Tasks screen, click on the blue double pane (Launch Window) window to the far right of the record to open
Summary View screen that will have links to specification and supplier document attachments.

3DEXPERIENCE | ENOVIA Collaboration and Approvals S @ 4+ ~» & @

w Collaboration and

Home <
Approvals
Home Tasks Routes y My Worksy
Support Files. Tasks | Filter:Active
Issues Summary v ==
=« Q0 HBETVREXR R
Shortcuts...
» System Administration [] Name o State Instructions | Due Date Context Description -
» Routes = 1T : ' ; SPP48838 @
& [#1T-5753900 /e Assig... Pleaserevi.. Apr5,... R-298.. 11-0042-5127-5 Merge 153XA
Tasks
< Subscriptions

» Experience
Configuration

» Product Specifications
» Workspaces

My Workspaces

< > < >
1 object

®120% ~
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Manage your approvals on Tasks screen by using drop-down arrow on right side of the Create Table View E icon
and click on one of the items.

All Tasks = All Active and Completed Tasks assigned to you.

Active = All Active Tasks that need your approval.

Complete = All Completed Tasks that you have approved.

Tasks to be Accepted = Any tasks that needs to be accepted by the approver prior to approval

3DEXPERIENCE | ENOVIR Collaboration and Approvals

©C @ + » @ @

¥ Collaboration and Home
Approvals
Home Tasks Routes Summary My Workspaces
Support Files... Tasks | Filter:Active

Issues Summary

Shortcuts...

“ 00 E@EEveER R

% Create New Table View...

» System Administration [] Name . ions |Due Date Context 2 Description
v Active
] SPP48838
» Routes 2 I1T- - Ey
@& [#IT-5753900 Al Tasks [evi.. Apr5.. R298.. It s Merge 153XA
Tasks
Complete
Subscriptions Tasks to be Accepted
» Experience | 4
Configuration
» Product Specifications
+ Workspaces
My Workspaces
< > < >
1 object
®120% -
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Approving Specification:
For Internet Browser Users:

In Summary View screen, the specification can be viewed by clicking on 11-xxxx-xxxx-x under Name column. When you
are ready to approve, click Approve button on this screen.

IT- 300000 i State: » Review <> ||l
IT-  XX0000K

QOwner : Your Name Here |

8, Inbox Task (1) Modified - Mar 22, 2018 4.26:23 PM )
Note: The Reject button may not display depending on 3M setting.

[ T- 20000 | IT- 00000 Is,_“-,-,marH View Please click on Approve and add changes to Comment field.
Content =
Approvel Reject %‘- I
1

History & - Third, please approve by clicking on the "Approve™ I
Properties
Properties Fields in red itaiics are required. ~
Revision
Instructions Approval Instructions will appear here.
First, please access
the Specification from
here to review Comments Second, When Pre-Approval letter is Rejected - Comments are Required. If the Pre-Approval letter is approved - Comments are optional
Assignee ier Name assigned to A | | N
Content -
Name # ActionsDescription State State Block
A 14-XXXX-
JOOOLX | I Raw Material Description I Supplier Approval Supplier Approval
i Exists Exists
can be accessed here [y SPPIOOX I

Another Raw Material Approval method is to close the window you are on, once your review is completed. Click on

and Home on the Home menu. A listing of Specifications assigned to for approval will display. The Specification
and Supplier Documents can also be accessed from this window for review. Clicking on the Specification or Supplier
Document link will open the object in a new window.
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Click in the box to the left of the Inbox Task and click Mass Approval icon

3DEXPERIENCE | ENOVIA Collaboration and Approvals DO+ o B

¥ Collaboration and A Tasks | Filter:Active o
Approvals P
===l
[emesee(Zde] G- B-BATER R
eappaibbiies Name o & Type State Instructions |Due Date  Context &2 Description

Issues Summary / 5 SPRIOOOOC | Raw Material
— @Q 'T—IXXXXXXX =@ * Approve Assigned % Apr 5, 2018 RI00000X I i o=n "_::i:: |

4» System Administration

» Routes
The Specification (11-2000¢-xxx) and the Supplier
Tasks Documents (SPPXXXXX) can be accessed from this
o window for review
Subscriptions

» Experience
Configuration vl € > < >

1 obiject. 1 selected

£120% v

Supplier documents, such as MSDS or product data sheet, can be viewed by clicking on SPPXXXXX under Name column.
A IT- 200000 State : » Review <l > o A
[T-  XOOXXXXX owner : Your Name Here I

B Inbox Task (1) Modified T Mar 22, 2018 4.26.23 PM 2@
Note: The Reject button may not display depending on 3M setting.
Please click on Approve and add changes to Comment field.

‘T'ﬂl IT- JOO0XXX |Surnrnarg View

Content
Appmvel Reject %- |
History & — - 1 Third, please approve by clicking on the "Approve” I
Properties
Properties Fields in red italics are required. a
Revision
Instructions Approval Instructions will appear here.

First, please access

the Specification from
here to review Comments Second, When Pre-Approval letter is Rejected - Comments are Required. If the Pre-Approval letter is approved - Comments are optional

Assignee ier Name assi to | i

Content e

Name ¢ ActionsDescription State State Block
11-2000¢-
KX | l Raw Material Description Supplier Approval Supplier Approval

ppli ts

Exists Exists
can be accessed here MSPPXXXXX |

Page 31 of 43



If you have navigated to a specification and don’t know how to get back to the Task Summary View to approve the

specification, close the window you are on. Click on E -> Home to see list of specifications assigned to you for

=

approval. Follow same path as before, on Tasks screen, click on the blue double pane (Launch Window) window to

the far right of the record to get to Summary View. In Summary View, click Approve button.

Supplier documents, such as MSDS or product data sheet, can be viewed by clicking on SPPXXXXX under Name column.

IT- X000 State : » Review <12 |-
[T-  XOOXXXXX Owner : Your Name Here | _
£ Inbox Task (1) Modified - Mar 22, 2018 4:26.23 PM <2
Note: The Reject button may not display depending on 3M setting.
IT- JCO0ONX I IT- XOKXXXX |Surnrnarg View Please click on Approve and add changes to Comment field.
Content — =
‘ Approve l\ Reject %- I
History & — - 1 Third, please approve by clicking on the "Approve” '
Properties
Properties Fields in red italics are required. ~
Revision
Instructions Approval Instructions will appear here.
First, please access
the Specification from
here to review Comments Second, When Pre-Approval letter is Rejected - Comments are Required. If the Pre-Approval letter is approved - Comments are optional
Assignee ier Name assi to I . he
Content <)
Name ¢ ActionsDescription State State Block
4142000
KX | | Raw Material Description Supplier Approval Supplier Approval
ppli ts Exists Exists

can be accessed here | SPPXXXXX I

To validate the success of your Pre-Approval Letter, Approve/Reject action:

Close the window you are on. Click on -> Home from the menu.

> ® + A @

Home

GLOBAL

General (Real Time) Search

The approval/rejection of the Inbox Task for the Pre-Approval letter is successful when the record no longer displays on
the Tasks window. If you need further assistance please contact the 3M PLM Technical Support Center at:
651-737-0353 or toll free within the US: 877-439-7426.
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Supplier Adding Files to Raw Material Specification:

Follow the above instructions for “Approving Specification” and access supplier documents by clicking on SPPXXXXX
which will display the below screen.

@

|- Windows Internet Explorer provided by 3M/IE 110 GPO

Drop
| images
ere

‘ VS’P;)’O;X’XXU:MateriaI Info IQ %-

Attachments

Pre-Approval/Confirmation  Supplier

| SPPXOIXX State :
== T Suppliereart (0) (18]

Owner : User Agent
Modified : Mar 22, 2018 1:29:14 PM

Basic Information

Test PLM Company
Trade Name Widget

Click on Attachments to open the below screen.

@ Windows Internet Explorer provided by 3M/IE 11.0 GPO

Drop

images
here

SPPXXXXX 0 : Material Info

(Attachments

Pre-Approval/Confirmation

| SPPXXXXX State :
Y SupplierPart (0) [ 16

Owner : User Agent
Modified : Mar 22, 2018 1:29:14 PM

Q %-
Basic Information

Supplier Test PLM Company
Trade Name Widget

e
= &
[@ctosal |
e
2l <
[<RoLosAL |
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Click on Upload File to open the File Browse screen.

(@ et s e v G
S e | s ol &
I = | [ SupplierPart (0) Owner : User Agent ———
; SLOBA
,,,,,, i Modified : Mar 22, 2018 1:29:14 PM [<RcLosaL |
SPPXXXXX 0 : Material Info I Upload File b @, ? Q %,
Attachments

Name = Format File Size Action

Pre-Approval/Confirmation D‘ a

No Objects Found

< Pace EFT1 of1 » MO

Click on Browse... to find and select the file to upload. Click on Done when completed.
@ https://plmstagingl7x.3m.com/3dspace/components/emxCommonDocumentCheckinDialogFS.jsp?xyz=xyz - Windows Inter...
e ——

Checkin Dialog

Templates % -

Fields in red italics are required.

~
File | Format
Browse
|Generic|v]
Browse..
(Generc V]
[Generic[¥]
| Generic ]
Browse._
|Generic[v]
v

‘ Done | | Cancel ‘
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Adding Product Sustainability data to Raw Material Specification:
A new form has been added to the Raw Material Specification to capture Product Sustainability. The Product
Sustainability Form can be updated at any state of the Standard Raw Material Specification except the History state by
the Raw Material Owner, Co-Owner or the vendor. The form will capture the following Product Sustainability
information:

e Minimum Post-Consumer Recycle Content %:

o This field will have tool tip “For situation where recycled content that can vary please use minimum
value.

o Only whole numbers and single decimal numbers are allowed.

e  Minimum Post-Industrial Recycle Content %:

o This field will have tool tip “For situation where recycled content that can vary please use minimum
value.

o Only whole numbers and single decimal numbers are allowed

e Total Recycled Content %:

o This field calculates the sum of the “Minimum Post-Consumer Recycle Content” and “Minimum Post-

Industrial Recycle Content”. The Recycled Content field is non editable.
e Recycled Category:
o This field is a single selection drop down list that displays the following list of valid values:
= Plastic
= Adhesive Component
=  Paper/Cardboard
=  Metal
e Minimum Renewable Content %:

o This field will have tool tip “Biomaterials (e.g. materials of biological origin from above and below
ground e.g. trees, crops, grasses, tree liter, algae and biological waste) that are replenished at a rate
greater than the rate of depletion.

o Only whole numbers and single decimal numbers are allowed

e Renewable Category:
o This field is a single selection drop down list that displays the following list of valid values:
= Plastic
= Adhesive Component
=  Paper/Cardboard
=  Metal
e Purchasing Unit of Measure:
o The Raw Material UoM (Inventory Unit of Measure) value display and this field is non-editable.
e Conversion factor:
o This field will have tool tip “Use value of 1 if Purchasing Unit is in Pound.
o Decimal numbers are allowed.

Page 35 of 43



The Sustainability Data form can be accessed as follows:
1) From Raw Material Inbox Task for Approval
a) Launch the Raw Material Specification (11-xxxx-xxxx-x) link found under the paper click column.

3DEXPERIENCE | ENOVIA Collaberation and Approvals S @ 4+ 2 o ®

¥ Collaboration and A Tasks | Filter:Active <
Approvals r
=
o [Removesseces (3] (- - BB @) TV E R- R
Support Files... Name a & Type State Instructions | Due Date | Context Description

Issues Summary

‘ p I Raw Material I R-XOO0OMKX I SFRX0O0CC | Raw Material
Shortcuts... @g [¥]  IT-X000000¢ = & Approve Assigned T ——— Apr 5, 2018 11000CXXX | Besoription

4» System Administration

» Routes
The Specification (11-00o-xxx) and the Supplier
Tasks Documents (SPPXXXXX) can be accessed from this
window for review

Subscriptions

» Experience
Configuration v < > < >

o o o o o 1 object, 1 selected

®120% v
. " . e ” e
b) Click on “Sustainability Data” in the left column
H o H H ”
c) Click “Edit Details” button to open form for updates
RM Spec Number Create New Raw Material
® Raw Material Spectr | 19
El & (| Edit Details |:1- Q 5@--
RM Spec Number Minimum Post
Consumer
¥ Recycled Content
%
S Minimum Post
Related Reguest Industrial
Recycled Content
Rendered Files o4
Subscripfions. Total Recycled
Content %
Recycled
Workspace Folders Category
Minimum
Renewable
Content %
Renewable
Category
Purchasing Unit of Conversion Factor
Measure Each in Pounds (LBS) 0.0
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d)

Displayed Open Sustainability Data form

Edit Sustainability Data

Minimum Post
Consumer Recycled
Content %

Minimum Post
Industrial Recycled
Content %

Total Recycled
Content %

Recycled Category

Minimum Renewable
Content %

Fenewable Category

Purchasing Unit of
Measure

Material reprocessed from materials recovered after consumer use.

Material reprocessed from materials recovered during the manufacturing process. This category does not

include off-spec material unless further processing iz performed to enable ils use.

L

Biomaterials (e 9. materials of biological origin from above and below ground e.g. trees, crops, grasses, tree

litter, algae, and biological waste) that are replenished at a rate greater than the rate of depletion

Each 0.0

Conversion Factor in
Founds (LBS)

e) Click on Done in lower right corner to save and close form

To make updates to Sustainability Data Form on a Raw Material Specification.
To access Raw Material Specifications that have been completed by your company or are awaiting your approval
a. From the PLM Home Page Expand the Product Specification Category
b. Launch “Assigned Specifications”
c. Click on the Open in New Window icon to open selected Raw Material

w Collaboration and

Assigned Specifications

Approvals
. 7 " =
Hamo n v H-B-BWRTYER
Support Files. Number Type Description State
Sy
SIS R @ Raw Material Spacification Supplier Appraval
Shortcut:
oricuts s Raw Material Specification Supplier Approval
» System Administration Raw Material .
S LY " " Raw Material Specification Raw Material Release
o |Specification Raw Material Specification Description Release
Tasks
o |Numbers Raw Material Specification Supplier Approval
Project Tasks
% Raw Material Specification Supplier Approval
Subscriptions

» Experience
Confi n

Specifications

Dynamic Subscription
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Specification Category
Standard
Standard
Standard
Standard
Standard

Standard

Cance'

Issued Date
2011-03-17
2020-09-14
2021-06-01
2021-06-17
2021-06-17

Open in New Window
Icon

[ N ]

=

i

1)}

]

i

m




d. Click on “Sustainability Data” in the left column
e. Click “Edit Details” button to open form for updates

|R.M Specification Number I
Raw Material Specil.

E] %

‘ Raw Material
Description

RGN  Suoolier Acoroval
Owner | Raw Material Owner
B Modified™J0 v a0 P

Edit Details Gv a %v

RM Specification Number |

Issues
Related Request

Rendered Files

Subscriptions

Workspace Folders

Minimum Post Consumer Recycled Conient % 5
Minimum Post Industrial Recycled Content % 5

Total Recycled Content %
Recycled Category

Minimum Renewable Content %
Renewable Category
Purchasing Unit of Measure

10

Adhesive Component

Yard

Conversion Factor in Pounds (LBS)

-

Feios

Minimum Post
Consumer Recycled
Content %

Minimum Post
Industrial Recycled
Content %

Total Recycled
Content %

Recycled Category

Minimum Renewable
Content %

Renewable Category

Purchasing Unit of
Measure

3M ENOVIA - Google Chrome

Edit Sustainability Data

Adnhesive Component v

Biomaterials (2.9 materials of biological origin from above and below ground e.g. frees, crops, grasses, tree
litter, algae, and bialogical waste) that are replenished at a rate greater than the rate of depletion

Yard
= Conversion Factor in 0

Pounds (LBS)

= [m] bas

( Done }Camxe\

f. Click on Done in lower right corner to save and close form

Page 38 of 43



View Specification, Print, View Content and E-mail Raw Material Specification:

Navigating to Your Assigned Specifications:

Follow the below instructions to view a list of all specifications completed in PLM for your company or waiting for your
approval.

£
Click on

Expand the Productl Specifications in the left navigation pane.
Click on Assigned Specifications.

w Collaboration and
Approvals

Home

Support Files...

Issues Summary

Shortcuts...
» System Administration
» Routes

Tasks

Subscriptions

» Experience
Configuration

Product Specifications

Assigned
Specifications

Dynamic Subscription
* Workspaces

My Workspaces

Click the Specification number to view specific specification.

b ‘é 3DEXPERIENCE | ENOVIA Collaboration and Approvals Ve + A Lo
&S/
¥ Collaboration and Assigned Specifications <
Approvals
= Hy =
Home Al @' ' +l ? [ie==1 %' '@
Support Files... Number « Type Description State Specification Category | Issued Date
Issues Summal
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Print:
Click on the PDF icon, a printer icon will display to print specification.
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The PDF will open in an Internet Browser window with a Print option at the bottom of the window.
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E-mail:
After specification is opened, click Rendered Files link on left navigator to see e-mail option.
~g

| 1 1-20000-2000-% I
Raw Material Specific...

11 -XO000X000-X l

Approvals

Issues

(Rendered Files

Subscriptions

4

Workspace Folders

A printable version (.pdf) will be display.
Select Action to View, Download or E-mail.

3DEXPERIENCE | ENOVIA Collaboration and Approvals S ® 4+ » Lo ®

MKXKKKKKKK | fradename ” State -

=< < 5]
© Raw Material Specific.. Owner - 3M Raw Material Goordinators Name .
2

Moadified - Mar 9, 2018 2:55:06 PM
® H- V%
Name = Format File Size Action

Approvals

Issues SUP-11-XXXX-XXXX-X Rev X.pdf JView 81806 - E=]

.
Rendered Files Vi I eMail
;) ( ew &
< Download

Subscriptions

Workspace Folders

Content Information:
The information that was previously available under Content on the Raw Material Specification, can now be found in the
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From the Inbox Task Approval window
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Export Raw Material Records:

Raw Material data records can be exported to a csv file. With the data records displaying click on the Tools

icon. Select Export from the Tools menu. The system will display a pop up window allowing the user to: Open, Save or
Save As. A CSV file is created and can be opened in Excel by using this option. From the Tasks window, select the items
to be exported by clicking in the box to the left of the item record.

Raw Material ﬂw Ran Material I " | 2011-08-
‘ Specification Normiber Raw Material Description Release Standard s £

All listed items can be selected by click in the box to the left of the column header “Type”. After selecting the items to
be exported, click on the Tools icon and select the Export option. A File Download window will display with the option
to Open or Save the information to your computer. To save information in Excel format, click on Save button on File
Download window. Name the file and note to what file directory the file is being saved. Launch Microsoft Excel,
navigate to the csv file location and select the csv file.

Note: Assigned Specifications records can also be exported however all Assigned Specifications records are exported.

Edit Profile to Update your Address, Phone Number, Extended Absence:

NOTE: For name changes or e-mail address changes, please contact the 3M PLM Technical Support Center 651-737-0353
or toll free within the US at 877-439-7426. If your e-mail needs to be updated, please also update your e-mail in
Supplier Direct as they should match.
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Address and Phone Number:

To update your Address or Phone Number, click on the ME icon.
Click My Profile.

Update the information, such as your address then Click “Done” when you’re done updating your profile.

ENOVIA - Windows Internet

Edit My Profile
[ ———— A
Test S5 Ext 04 E Change Username II

First Name s5Ea04
Middle Nam: 04
Last Name Test
Title
G
Al [ Test PLM Company
LeGow) Extemal Suppher
Location
Pin Number wnwtdeh)
Account Type Project Only
Affate Code
Company Representative T
Office Phone e
Fax Number Unknawn
Enl testssextD4@gmail com

Unknown
Ml Address (Strest ! Buikiing)
city
State/Region
Fostal Code (ZF)
Country ALBANIA
Absence Start Date B Clear
Absence End Date B Clear
Absence Delegate Clear
Site 5t Paul

v
Gancel
.
.

Extended Absence

Note: Delegate must have a Supplier Direct and PLM account to act on behalf of another individual. Please contact the
3M PLM Technical Support Center 651-737-0353 or toll free within the US at 877-439-7426.

If you plan to be out of office for extended time-period and want 3M raw material specifications sent to another person
in your company, use the Absence Start Date, Absence End Date, and Absence Delegate fields.

Absence Start Date — Use calendar to select first day out of office.

Absence End Date — Use calendar to select date of return to office.

Absence Delegate — Select person responsible for acting on your behalf. Person must have PLM account set up.

Note — If specification approval task is in your Tasks screen before the absence start date, system will not automatically
send task to delegate.

Click Done.
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